
SIERRA COUNTY BOARD OF SUPERVISORS’ 
AGENDA TRANSMITTAL & RECORD OF PROCEEDINGS 

TYPE OF AGENDA ITEM: 

REGULAR  CONSENT TIMED 

MEETING DATE: 

DEPARTMENT:

PHONE NUMBER: 

REQUESTED BY:  

SUPPORTIVE DOCUMENT ATTACHED: 
RESOLUTION              MEMO 
AGREEMENT        OTHER _____________________  

BACKGROUND INFORMATION: 

FUNDING SOURCE: 
GENERAL FUND IMPACT: 

OTHER FUND: 
AMOUNT: $ 

ARE ADDITIONAL PERSONNEL REQUIRED? 

       YES             NO 

TYPE OF EMPLOYEE 

IS THIS ITEM ALLOCATED IN THE BUDGET? 
        YES             NO 

IS A BUDGET TRANSFER REQUIRED? 

 YES  NO 

SPACE BELOW FOR CLERK’S USE 

BOARD ACTION: 
APPROVED AS AMENDED 

ADOPTED AS AMENDED   

OTHER 

SET PUBLIC HEARING FOR: 
_______________________________________________
DIRECTION TO: ________________________________  
REFERRED TO: _________________________________  
CONTINUED TO: ________________________________  
AUTHORIZATION GIVEN TO:_____________________ 

BOARD VOTE: 
AYES:        
ABSTAIN:  
NOES: 
ABSENT: 

RESOLUTION 2026-__________ 
AGREEMENT 2026-__________  
ORDINANCE __________ 

COMMENTS: 

_____________________________  __________________________ 
CLERK OF THE BOARD         DATE 

APPROVED 

ADOPTED 

DENIED 

NO ACTION TAKEN

BY CONSENSUS 

AGENDA ITEM:


	Administrative Secretary Position

	DEPARTMENT: Planning
	PHONE NUMBER: (530) 289-3201
	REGULAR: Yes
	CONSENT: Off
	TIMED: Off
	RESOLUTION: Off
	MEMO: Off
	AGREEMENT: Off
	BACKGROUND INFORMATION: This position is essential for departmental administrative and clerical operations. The vacancy has resulted in increased workload impacts on other departmental staff. Authorization to advertise and hire is requested to begin the recruitment process and restore administrative capacity within the department. This position is funded within the current fiscal year budget. 
	FUNDING SOURCE: 
	GENERAL FUND IMPACT: [NO ADDITIONAL]
	OTHER FUND: 
	NO 1: Yes
	YES 1: Off
	TYPE OF EMPLOYEE: [NONE]
	NO 2: Off
	YES 2: Yes
	YES 3: Off
	NO 3: Yes
	TYPE: [N/A]
	AMOUNT: 
	DATE: 02/03/2026
	REQUESTED BY: Brandon Pangman, Director
	Check Box1: Off
	Check Box2: Off
	Check Box5: Off
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	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Check Box20: Off
	Text21: 
	Date22_af_date: 02/03/2026
	Text1: 
	Check Box3: Off
	Text4: 
	OTHER: 
	AGENDA ITEM: Authorization to advertise and hire for the vacant Administrative Secretary position for the Planning Department in accordance with County personnel policies and procedures. 
	Text2: 


